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Course Agenda

Policy and Procedures (2 CFR Part 200) — Cost Principles
Terminology

Forms

DASH

* Your Role as a Cost Transfer Requester
« TDX and the role of DRA/FMC

e Overview of System

* Q&RA

* Resources
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Policy
F10220

https://policy.tennessee.edu/policy/fi0220-sponsored-projects-cost-transfers/

Lists time limits and documentation requirements for cost transfers on
sponsored projects

Cost transfers should only be made to correct errors. However, “to correct errors” is not
sufficient justification for supporting the transfer.

Support documentation is necessary!

Institutions receiving any form of sponsored project funding are potentially
subject to audit disallowances without sufficient control and documentation of
cost transfers.

Recipients must maintain documentation of cost transfers, pursuant to 45 CFR 75.364,
and must make it available for audit or other review. (US DHHS, Department of Health & Human
Services | HHS.gov)
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Terminology & Reports

* Project Number: the DASH identifier number for sponsored projects.
They always start with "SPN".

* Expenditure Item Date: the expenditure item incurred date.

* Funding Source: External or Internal
* GL Segment String (for SPN to GL transfers only)

 UT Dashboards Reports: "Sponsored Project Detail Report", "Project
Contract and Funding Source Report”




FORMS

Input Transaction

Input Posting Date

Original Account #

Transfer to

Question 1: Reason with justification

Question 2 & 3: Transfers over 90 days
and beyond

Signatures and Approvals (Note: Campus

Business Officer signature has been delegated to the
Director of DRA/FMC for UTK)

TE[‘\lNESHE];

SYSTEM
SPONSORED PROJECT COST TRANSFER REQUEST EXPLANATION, JUSTIFICATION AND APPROVALS

Explanation and Justifications
(Hfice of Management and Budget Guidance Uniform Administrative Requirements, Cost Principles, and Andit Regairements
for Federal Awards

Cost tramsfers mmst be sufficiendy decmmented in accardance with the provizions of the Odfice of Menagement and Budsst
(“OME") as part of 2 CFR. Part 204, Subpart E (§ 200,405 ). These provisions require the iniversity to relzte financizl data to
perfonmance data and to enzure such data is acourate, oorrent and complete. These standards also reguire that accounting records
inchede cost accounting records which are sapparted by source dorumensation. This decmmenmation will assist in determinins the
reasonableness, alleczhility and allowability of the coztin accordance with the temms and conditions of the award.

Original Tranzaction #
Original Posting Date:
Original Acomet =

Transfer to Account =

| 1. Why was this expense originally i the previous account, and what justifies its transfer now?

Cheestions 2-3 apply oaly to transfers made = 90 days ago.

2. Why s this cost er being more than 90 calendar days after the oocurrence of the original transacboa?
[Atiach any necessary sapparting docamentation)

3. What action is needed to eliminate future need for cost transfers of this type? Is this action being taken?

5§ Prant NMame Dage

-|l‘rinri1:nlu|

If trarsfer reguest is between §1-130 days after the original transaction, the following additional approwal is required.

Departmment Flead

If trarsfer request is more than 120 days after the original transaction, the following additional apgrovals are reguired.

Sumitted By: Drarte Phaone:




Excel Form “Non-Labor
Bulk Input”

on-Labor Transfer Validation Expenditure Types

1073.00 Transfer of 1073.00 related to Employee X¥Z from Project SPN109754 to Project SPN104252 on 10/29/24 600754

e Must be filled out to validate the data T T — tar

* Delete lines for the example listed (originally
included for training)

d I n p ut yo u r d ata * Organization | 100213-Center On Deafness | v |

* Institution | 010100-Board of Trustees Office

* Must have Macros enabled to see dropdown

011100-Office of the President

menu
011200-Vice President Acad Affairs Stu S_..

011210-Institutional Effectiveness

* Must be exactly like the organization in DASH (no

Description 011310-Emergency Management

spaces, no additional dashes, or commas)

011410-Treasurer

011411-Controller

Search..




Your Role as Non-Labor Cost Requester

* Forms are all filled out
* Required Signatures are obtained
* Make sure itisin Excel
* No PDFs are accepted

* Include the documentation to justify the transfer (receipts, invoices, and/or
documentation from sponsor approving cost)

« “Any cost transfer should be so complete or detailed that a person
completely removed from the situation (e.g., an auditor) will be able
to look at the request five years from now and understand what and
why the entry was made”




Submitting the Request

DASH Non-Labor Cost Transfer Request ¥ Sontiel = e e

Requestor* @ :

‘ Farah Rodriguez v

Requestor's Department * @

‘ Financial Management and Compliance 112050 v

Request Detalils

Title* @

‘ Flease provide a file, or brief subject, for this request. ‘

Campus/institute *

‘ Start typing... v

DASH Transaction ID *
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Submitting the Request cont.

DASH Cost Transfer Status *

Start typing...

Please describe your request.* @

Format - Font - Size

Tt HE= =

Attachment @

‘ Browse... ‘ No file chosen
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DRA/FMC Role

Open this Ticket assigned fo DASH_NLCT UTK in TDX

Assignment by [ NGNGB

I -<:io<c the "DASH_NLCT_UTK" group to this ticket on Wed 3/5/25 8:37
AM Eastern Standard Time.

UTK Request Notification
To Reodriguez, Farah

Requestor Information

Knox Business Office 701012

1. AQAteamreceives a UTK Request
Notification email as seen above.

2. The emailincludes your brief
description and ticket details as seen
on the right.

Description

Lab animal per diem cost recovery from grant SPN_
Lab animal per diem cost recovery from grant SPN-

Ticket Details

Created
Fri 2/28/25 9:16 AM Eastern Standard Time

Created By
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DRA/FMC Role

* TeamDynamix Version 11.10

* AQA team reviews for:
Signatures
Dates

Forms filled out completely and correctly

Reviews that the transaction has not already be transferred

Justifiable, allocable, reasonable, allowable and timely (we follow the cost
principles)

f) Isthis request within the timeframe and period of performance

g) Non-Labor Bulk is complete including the GL segment if needed

2282
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The various outcomes of the request

Ask for
additional

details S

Rejected

Status pending
and we upload
data
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Overview
of System



Resources

e Controller's Office Forms

« TDXweblink where departments submit the Non-salary Cost Transfer Form found on the Friends of DASH
website: https://liveutk.sharepoint.com/sites/DASHProgram/SitePages/DASH-Support.aspx#submit-a-
teamdynamix-%28tdx%29-service-request-for-assistance-with-other-dash-related-applications

>

TeamDynamix (TDX) is our platform for submitting DASH-related forms and service requests

Click on the links below to submit TDX forms for the following_topics

Form Link Description

Use this form to request new DASH access or a change to existing DASH access

DASH Access Request (Note: If you believe your procurement access is incorrect in DASH, please refer to the UT System

Procurement Services website for instructions on who to contact for your campus)

Fixed Asset Requisition Request Use this form to submit information to the Controller's Office for asset creation

Report Creation/Change Request (Coming

soon!) Use this form to propose a new report or a change to an existing report in DASH

Non-Labor Cost Transfer Use this form to submit non-labor cost transfers for entry into DASH
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https://liveutk.sharepoint.com/sites/UTController/SitePages/Forms.aspx?csf=1&web=1&e=uguLg2
https://liveutk.sharepoint.com/sites/DASHProgram/SitePages/DASH-Support.aspx#submit-a-teamdynamix-%28tdx%29-service-request-for-assistance-with-other-dash-related-applications
https://liveutk.sharepoint.com/sites/DASHProgram/SitePages/DASH-Support.aspx#submit-a-teamdynamix-%28tdx%29-service-request-for-assistance-with-other-dash-related-applications

FMC Accounting Quality Assurance Team

* Ahmed Boshnag, Accounting Quality Assurance Specialist
»aboshnag@utk.edu

* Gregory Burgwald, Accounting Quality Assurance Specialist
» gburgwal@utk.edu

* Farah Liz Rodriguez, Manager, Accounting Quality Assurance Specialist
»frodril0@utk.edu



mailto:aboshnag@utk.edu
mailto:gburgwal@utk.edu
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